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About DART 

 An online application for IRB Research data 

access approvals - Not for Operations or 

Preparatory to Research access at this time 

Future development planned 

 Collects study information and 

documentation via a “Wizard” 

 Determines required documentation based on 

Wizard entries 

 Distributes the request to reviewers and 

approving authorities 

 Allows Authorities review, request changes, 

approve, deny, monitor, track and report  
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DART Features 

 Contains Communications utility to capture 

discussions between Requestor and Approvers 

 Has step-by-step email notifications of 

progress 

 Captures every event for tracking History 

 Displays actual and average approval times 

 More to come…Future development planned 
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Poll #1 

 How familiar are you with using DART? 
 
• Not at all!  

 

• A little but I'm still confused about some aspects 

 

• I feel comfortable using it 

 

• I'm a pro and can even help others use it 
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DART Forms on VHA Data Portal 

http://vaww.vhadataportal.med.va.gov 
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DART Required Documents 

 Studies generally need the following: 
 Research Request Memo (DART User Guide Appendix A) 

 IRB Approval letter 

 Research & Development Committee letter 

 Research Protocol 

 HIPAA Consent/Authorization OR Waiver 

 Real SSN Access Request Form (if needed) 

 Any additional data source specific forms 
 

 Forms can be found on the VHA Data Portal 
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DART Processing 

 NDS approval takes approximately 10 

business days from submission to approval if 

requirements are completed and submitted 

correctly 

 Requests for changes adds additional time on 

behalf of the Requestor 

 

Initial NDS
Review 

 Additional 
Reviews 

Final NDS 
Review 

7 



DART Process Overview 
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DART Process Overview 
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DART Processing – Initial NDS Review 

 Upon submission, the request is sent for an 

Initial NDS Review 

 Verify completeness of request 

 Verify documentation is valid 

 Determine appropriate approvals needed 

 Submit to additional reviewers as needed 

 Request Changes as needed 

 Deny the request if inappropriate use of DART 

 
Initial NDS

Review 
 Additional 

Reviews 
Final NDS 
Review 
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DART Processing – Added Reviews 

 Processing often includes Privacy, Security 

and any additional reviews such as ORD (for 

Real SSN requests) and any other Data 

Steward’s review required for approvals 

 Reviews documentation relevant to them 

 Request Changes as needed 

 Deny their portion of the request as needed 

 Approve their portion of the request 

 Upload approval documentation 

 
Initial NDS 

Review 
Additional 
Reviews 

Final NDS 
Review 
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DART Processing – Final NDS Review 

 Upon approval by additional reviewers, NDS 

conducts a Final NDS Review 

 Ensures completeness 

 Upload approval documentation 

 Approves request 

 DART automatically notifies study of approval 

 After approval, Requestor can amend request 

as needed 

 

 
Initial NDS 

Review 
Additional 
Reviews 

Final NDS 
Review 
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Post-DART Approval 

 CDW/VINCI data requests are sent to 

VINCI/CDW data managers for fulfillment. 

“Other” data requests are routed to their 

respective data stewards for fulfillment. 

 If VINCI Workspace is requested, VINCI will 

set up the study and then send out access 

information to individuals 
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DART Access from VHA Data Portal 

http://vaww.vhadataportal.med.va.gov 
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DART Access from VINCI Central 

http://vaww.vinci.med.va.gov 
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DART Login 

 https://vhacdwtest02.vha.med.va.gov:8443

/vinci_dart_client/dart9/index.html 

 Enter User Name = VA Login User Name 

 Enter VA Password 
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DART Wizard - Requestor 
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DART Dashboard - Requestor 

 Displays To-Do List tab and Requests tab 

 Create a New Request on Requests tab 
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DART “Wizard” Requestor Initiate 

 Initiate 

 Study Official Name (AKA - Protocol name) 

 Request Type - Research Data Access 
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DART “Wizard” Requestor Step 1 

 Activity Information 

 Study Short Name (nickname or acronym) 

 IRB Number 

 IRB Expiration 

 Start Date 

 End Date 
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DART “Wizard” Requestor Step 2 

 Participants 

 Add names of study personnel & location 

 Specify Principal Investigator 

 Specify Primary Location 
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DART “Wizard” Requestor Step 3 

 Data Sources 

 Specify data storage location 

 Specify Identifiers 

 Select available data sources 

 Specify HIPAA consent OR waiver 
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DART “Wizard” Requestor Step 4 

 Documents 

 Displays required study documents 

 Displays required participant documents 

 Allows for upload and replacement (versions) 
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DART “Wizard” Requestor Step 5 

 Submit 

 Allows requestor to submit request to NDS and 

other data stewards for review/approval 
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DART – Admin Documents 

 Admin Documents 

 Signed/Completed 

 DUA (if needed) 

 Checklist 
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DART – History 

 History 

 Event history 

 Links to original request and amendments 

 

26 



DART – Communications 

 Communications 

 Tracks communications within application 
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QUESTIONS? 

Before DART After DART 
 

 

For assistance or questions about completing 

 a DART request, please contact the VINCI Concierge Team at: 

VINCI@va.gov 
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