Notification of Intent to Submit (ITS)

COIN Applications will be accepted only from Medical Centers that provide written notification to HSR&D of their intent to apply by 8:00 pm ET on September 5, 2012.  

This Notification is a key step in the proposal submission process since it provides HSR&D the opportunity to plan for resources and conduct other administrative functions that allow for an efficient and effective review cycle. 
Notification should come from the ACOS/R&D and should include the information requested on the attached spreadsheet and a draft abstract (1 page or less, Arial font, size 12).  Notifications should be sent via email to vhacohsrdcoin@va.gov by the above deadline.  

The ITS for COIN submissions includes the following:
a. VAMC
b. Descriptive title of the proposed COIN
c. Name and degrees of COIN Director and Associate Director(s)
d. Email of COIN Director
e. Address, and telephone number of the COIN Director
f. Multi-Institutional Medical Center (if any)
g. Affiliated Medical Center (if any)
h. Focused areas of research (one or two descriptive sentences should be included in abstract)
i. University Affiliates 
j. Participating VA clinical and operational partners
k. Names of other key personnel, degrees

Changes in the title, descriptions of the focused areas of research, and key personnel are permissible after September 5, 2012. However, HSR&D should be notified in writing about major changes in COIN Director and Associate Director(s), participating institutions, and VA clinical and operational partners as soon as possible before the final submission deadline of November 8, 2012. Please send notification of changes to vhacohsrdcoin@va.gov.  
If you have any questions regarding the COIN notification of intent to submit or proposal submission process, please email the COIN Inbox: vhacohsrdcoin@va.gov.  
Submission Dates and Times

Deadline, Review, and Award Dates

Deadlines. Avoid delays and misunderstandings by reading and following the instructions carefully. Table 4 of the COIN RFA and shown below in this document contains the deadlines for COIN Program applications. 


	Table 4. Deadline, Review and Award Dates for 2013
Health Services Research & Development (HSR&D)

	DEADLINE, REVIEW AND AWARD DATES:
	WINTER 2013
(2013/05 Council)

	ITS
	September 5, 2012

	Waiver for Offsite Research
	September 20, 2012

	Waiver for Exceeding Budget Cap
	September 20, 2012

	First day to submit COIN Program applications 
to Grants.gov
	October 8, 2012

	Down to the Wire Submission deadline to Grants.gov 
This deadline allows errors identified by Grants.gov, eRA, or the PI/SO during the two business day examination period to be corrected. All changed/corrected applications must be submitted by November 13.
NOTE: After this date the 2 business day correction window CANNOT be used to identify errors and resubmit a corrected/changed application as a resubmission at this time would miss the eRA verification deadline.
	November 8, 2012

	Last Possible Submission Date to Grants.gov 
NOTE: Any errors identified at this time CANNOT be corrected. 
WARNING: If you submit an application on November 13 to Grants.gov and there are errors identified by Grants.gov or eRA, you CANNOT fix the errors and resubmit on or after this date, as  the application will not meet the eRA submission and verification deadlines. If your proposal is accepted by eRA (with no errors) on this date, do not withdraw the application during the two business day examination window as you will not be able to resubmit and meet the verification deadline.
	November 13, 2012*

	Verification Deadline in eRA‡
Once verified, an application is considered final and no other version will be accepted for review. 
	November 16, 2012



*If a deadline falls on a weekend or Federal holiday, the due date is the next business day.
‡ Verification occurs two (2) business days after receipt of an application with no errors or only warnings.

