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Instructions to the Traveler (ITT)

	
	

	Program Title:
	HSR&D/QUERI National Conference 

	
TRACE Project No.:
	
12.NP.HSRD.QUERI.A (National Meeting) and 
12.NP.HSRD.CARDEV.A (Career Development Meeting)

	
Program Location:


	
Gaylord National Resort & Convention Center
201 Waterfront Street
National Harbor, MD  20745
Phone:  301-965-4000
http://www.gaylordhotels.com/

	
Lodging:



	
Rooms have been blocked at the Gaylord National Resort to arrive on Monday, July 16th and depart on Thursday July 19, 2012. 
Additional check-in/checkout dates available: 
250 rooms available on Sunday July 15th for those attending training on Monday, July 16th
50 rooms available on July 19th for those needing to stay over due to return flight scheduling. 

It is imperative that you call the hotel no later than Friday, June 22, 2012 to make and guarantee your reservation.  Reservations made after the cut-off date are not guaranteed the government rate. 

When calling the hotel reservations at 301-965-4000, please inform the hotel that you are making reservations under the “Department of Veterans Affairs”, Reservation Group Code:  S-VET12   

	
On-line Reservation Link:
	
 Department of Veterans Affair  (Veteran  Affairs)

	                                         
EES Registration Link: 













Registration Hours:
	
National Meeting Tuesday, Wednesday, Thursday July 17-19, 2012:
https://www.tms.va.gov/plateau/user/deeplink_redirect.jsp?linkId=REGISTRATION&scheduleID=2187444

Career Development Meeting, Monday July 16, 2012
https://www.tms.va.gov/plateau/user/deeplink_redirect.jsp?linkId=REGISTRATION&scheduleID=2187446


Please register as early as possible. Registration will close when maximums are reached. Continuing Education Credit cannot be granted for non-registered attendees or for attendees who do not sign in for each day of the conference. 


Monday,  July 16,  2012  7:00 AM - 8:00 PM 

Tuesday, July 17,  2012  7:00 AM – 8:00 PM (HSRD&QUERI Conference)

	
Program Begins:
	
Monday,  July 16, 2012 at 8:00 AM (Career Development)

Tuesday, July 17, 2012 at 8:00 AM (HSRD&QUERI Conference)

	

Program Ends:

Travel Information:




	

National Meeting; Thursday, July 19, 2012 at 5:00 PM

Please follow your facility’s instructions concerning airline, hotel reservations, obtaining your travel authority, and any advance of funds.  You or your travel clerk must call the hotel to make lodging reservations in the contracted room block.  Please do not use Fed Traveler to reserve your room.

Because of stricter security measures and increased time at ticketing and security, passengers are urged to arrive at the airport at least two (2) hours before flight departure.

	
Funding:

	
Attendees will be funded by HSR&D Central Office, or by local HSR&D research or academic funds.
 

	Per Diem Rates:
	Single/double occupancy room Government rate is $169/night plus16% ($27.04) state, local and occupancy taxes for a total $196.04 per night.  The M&IE rate is $71/day for meals and incidental expenses.  If a meal is provided by EES, the per diem rate for the meal is to be deducted from the traveler’s M&IE for that day.

	
Tax Exemption:
	
Purchases made with government credit cards that are issued to an employee where the bill is paid by the employee and later reimbursed by the Federal Government are not exempted from Maryland taxes.   Sales tax may be claimed under miscellaneous expenses or lodging taxes on your expense voucher.  

	
Cancellation:
	
Please note that you must cancel your reservation 72 hours prior to your arrival day or your credit card will be billed and you will be responsible for those charges.  

	
Check In/Out Times:
	
The hotel check-in time is 3:00 PM and checkout time is 11:00 AM

	
Dress Code:
	
Dress is business casual. You may choose to bring a sweater or jacket as the meeting rooms can be cold at times.

	
Parking:
	
Self-Parking:  Reduced rate of $12 per day.

	

Miscellaneous:










Ground Transportation:



	

The Gaylord National Hotel and Convention Center has a daily resort fee that has been waived for the Department of Veterans Group. 
Included without cost to attendees:
Local phone calls up to 20 minutes ($.10/minute thereafter) 
Toll-free and credit card calls up to 20 minutes ($.10/minute thereafter) 
Bottled water (2 per room, per day) 
Daily newspaper 
Access to the resort's state-of-the-art Fitness Center 
High-speed internet access in each guestroom 
Wireless internet access in our atriums

Ronald Reagan Airport (DCA) is only 15 minutes away. Other area airports approximately 50 minutes away are Dulles International (IAD) and Baltimore Washington International Airport (BWI).

Shuttle Bus Fees from Airports
Ground Transportati  Ronald Reagan National Airport (DCA) - 
$19.00 one-way per passenger/$85.00 exclusive* or $38.00 round-trip per passenger 
Dulles International Airport (IAD) - 
$45.00 each way per passenger/$125.00 exclusive* 
Baltimore Washington Airport (BWI) - 
$45.00 each way per passenger/$125.00 exclusive* 
 
Taxi Fares from Airport: (estimate)
Ronald Reagan (DCA) - $23* 
Dulles (IAD) - $73* 
Baltimore Washington (BWI) - $84* 
 


	Metro Stop:
	The closest metro stop is Branch Avenue which is located on the Green line. Learn more about the NH1 Metro bus connection here.

	Hotel Questions:




Logistical Questions:
	EES Events Help Desk
Employee Education Resource Center
Phone (877) 337-1331  
Email:  EESEvents@va.gov

Louis Ranucci 
National Project Manager
Northport  Employee Education Resource
Phone : (631)754-7914  
Email:  Louis.ranucci@va.gov


	
Logistical Questions:

	
Dave Abdirkin
Program Support Assistant
Employee Education Resource
Phone:     631-754-7914 ext. 2898
Email: David.Abdirkin@va.gov

	
	

	
	

	



Additional Travel Alert: 
As you are probably already aware, one of the latest troubles for travelers involves bedbugs.  While Cimex lectularius (bedbugs) became scarce in the mid-20th century, there is a global resurgence due to increased travel and reduced use of pesticides.  Bedbugs have been reported in hotels in many cities, regardless of their cleanliness, brand name or reputation.  To help you avoid acquiring bedbugs during travel, EES would like to share some guidance on this issue. 

1. Prior to unpacking any belongings or settling in at a travel site, inspect the room for signs of bed bugs;
1. Do not place luggage and belongings on beds, upholstered furniture, or the floor;
1. Inform management if bed bugs are suspected and request different accommodations. Repeat the inspection process in the new room; 
1. Inform the local Health Department; and 
1. On returning home, inspect luggage and launder washable items immediately.
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