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Forms Follow Function 

 
 Follow me as we dive deeper into DART 
 Amend a DART Demo 
 Discuss main forms needed for IRB Research 

Studies in DART 
 Questions and Answers 
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Poll 

 How familiar are you with amending a 
DART request? 

 
 I submit them often 
 I watched someone amend a DART request 
 I have never amended a DART request 
 I would like to learn what is needed to amend 

a DART request 
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Amend a DART 

 Start at your DART Dashboard 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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Amend a DART 
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DART Required Documents 
 Research Request Memo 
 IRB Approval Letter 
 Research and Development Committee Approval 

Letter 
 Research Protocol 
 HIPAA Informed Consent/Authorization or Waiver 
 Real SSN Access Request Form (if needed) 
 CDW Domain Checklist 
 Any additional data source specific forms 
 Forms can be found on the VHA Data Portal:  
http://vaww.vhadataportal.med.va.gov/DataAccess/DARTRequestProcess.aspx  
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http://vaww.vhadataportal.med.va.gov/DataAccess/DARTRequestProcess.aspx


Research Request Memo 
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Research Request Memo 
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Research Request Memo 
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Research Request Memo 
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IRB Approval Letter 

 Can come from the CIRB or locally 
 IRB letters are not standardized across the 

VA 
 Key Items needed: 
 PI Name 
 Study Name 
 Approval Date 
 Expiration Date 
 Signed by the Chair of the IRB 
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Research and Development 
Committee Approval Letter 

 Each VA facility has a local Research and 
Development Committee 

 All IRB Approved Research studies in DART 
must have and R&D approval letter for 
each location participating in the study 
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Research Protocol 

 Introductory paragraph 
 Statement of the Problem 
 Purpose 
 Significance of the Study 
 Research Questions and/or Hypotheses and/or Null 

Hypotheses 
 Background 
 Methodology 
 Procedure and time frame 
 Analysis plan 
 Scope and limitations 
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HIPAA Informed 
Consent/Authorization or Waiver 

 HIPAA Waivers are not standardized across 
the VA 
 VA Facility Name 
 Station Number 
 Title of Study 
 PI Name 
 Brief description of PHI used for IRB 
 Must have Chair of IRB Signature 

 Form 10-0521 is available for use 
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Real SSN Access Request Form 
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Real SSN Access Request Form 

24 



Real SSN Access Request Form 
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CDW Domain Checklist 
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CDW Domain Checklist 
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CAPRI/JLV Access Form  
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Tips and tricks 

 When do I need to update a new Research 
Request Memo? 

 Are Digital Signatures required? 
 Who signed line items 22 and 23 on the 

CAPRI/JLV access form? 
 If you are not sure on an item, contact us 
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Did You Know About Our Resources? 

 Available only on VA Intranet 
 VINCI Central - 

https://vaww.vinci.med.va.gov/vincicentral/  
 VHA Data Portal – DART - 

http://vaww.vhadataportal.med.va.gov/DataAccess/
DARTRequestProcess.aspx  

 CDW Metadata Documentation on Data Sources - 
https://vaww.cdw.va.gov/metadata/Metadata%20Do
cuments/Forms/AllItems.aspx 

 CDW Documentation on Data Sources from VIReC - 
http://vaww.virec.research.va.gov/CDW/Documenta
tion.htm   
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https://vaww.vinci.med.va.gov/vincicentral/
http://vaww.vhadataportal.med.va.gov/DataAccess/DARTRequestProcess.aspx
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Questions? 

VINCI@va.gov 
 

Before VINCI After VINCI 

mailto:VINCI@va.gov
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